User Guide

Mark Band 1
The user documentation includes some of the items listed below

 How to start the spreadsheet program;

 Routes through the spreadsheet menus;

 Examples of screens and data entry forms;

 Instructions about data entry;

 Advice on how to respond to common error messages;

 Examples of data output screens and printed copy.
Mark Band 2

The user documentation includes ALL of the items listed below

 How to start the spreadsheet program;

 Routes through the spreadsheet menus;

 Examples of screens and data entry forms;

 Instructions about data entry;

 Advice on how to respond to common error messages;

 Examples of data output screens and printed copy.
Use of graphic images have been used to make the user documentation more understandable; 
Mark Band 3

Candidates produce documentation which is complete and detailed

 How to start the spreadsheet program;

 Routes through the spreadsheet menus;

 Examples of screens and data entry forms;

 Instructions about data entry;

 Advice on how to respond to common error messages;

 Examples of data output screens and printed copy.
Use of graphic images have been used to make the user documentation more understandable; 
