PROCEDURE AND TIMETABLE FOR MAKING AN APPLICATION
· Candidates who believe that they meet the stated criteria for the post and who wish to apply should complete the appropriate Application Form and return it to Mrs C.O’Kane, Principal’s Secretary, Slemish College, Larne Road Ballymena. BT42 3HA.

· The Closing date for Applications is 12 noon Tuesday 31st August. Late Applications will not be accepted. Application forms will be accepted by hard copy only, which must be received by the school by the closing date. The school office is open from 8.30 to 16.30 Monday to Friday. It is the responsibility of applicants to ensure that their application is submitted by the deadline above.

· The Selection Process will be carried out by a Panel of the Board of Governors of Slemish College, Chaired by the Chairman of the Governors and with the assistance on an external Assessor

·  Short-listing will take place on Wednesday 1st September and short-listed candidates will be notified as soon as possible thereafter and will be given a date on which they may visit the school and meet the Principal, Dr. Jennings.

· Interviews will take place on the 14/15 September

· The successful candidate will be notified as soon as possible after the interview process is completed.

· Final confirmation of Appointment will only be made after receipt of a satisfactory Declaration Certificate from Access N I.; a satisfactory medical certificate that the candidate is fit to take up the post, satisfactory references, and confirmation in writing from the applicant of acceptance of the post and registration with the GTCNI by 1st January 2011.
· The successful candidate will also be expected prior to taking up the post to show the originals of all relevant certificates and qualifications recorded on the application form

Slemish College is an Equal Opportunities Employer.
Canvassing of any kind will disqualify an applicant.
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