JOB DESCRIPTION FOR THE POST OF PRINCIPAL OF 
SLEMISH COLLEGE
DUTIES 

The Principal shall be required to carry out professional duties in accordance with the Teachers’ (Terms and Conditions of Employment) Regulations (Northern Ireland) 1987 Schedule 1, Regulation 4 or as may be amended from time to time.

· Control the internal organisation, management and discipline of the College;

· Advise the Board of Governors on the recruitment and promotion of staff. 

KEY PURPOSE
To provide leadership for Slemish College which secures its success and continuous improvement by ensuring high quality education for all its students and improved standards for learning and achievement.

Working with the Board of Governors to:

· develop a strategic view for the College in its community and analyse and plan for its future needs and further development within the local, national and international context;

· secure and sustain effective learning and teaching throughout the College, monitor and evaluate the quality of teaching and standards of students’ achievement, use bench marks and set targets for improvement;

· lead, motivate, support, challenge and develop staff to secure improvement;

· deploy people and resources efficiently and effectively to meet the specific objectives in line with the College’s strategic plan and financial context;
· account to the Governors at their stated meetings for the efficiency and effectiveness of the College.  (The duties of the Principal in relation to the Board of Governors are set out in paragraphs 31-37 of the College’s Scheme of Management; a copy of these paragraphs is attached.)
KEY AREAS OF RESPONSIBILITY 
1. The well being, academic progress and behaviour of students.

2. The curriculum provision of the College including the delivery of the statutory curriculum.

3. The admission of students in accordance with the admissions criteria adopted by the Board of Governors.

4. The induction, development, well being and effective deployment of staff.

5. The day to day management of the budget and other funds held by the College.

6. Maintaining good communication with staff and appropriate trade union representatives.

7. Maintaining good communications with parents and the Parents’ Council.

8. Promoting the image of Slemish by maintaining good communications with the local community including the local Media.
9. Sustaining good relationships and effective communication with feeder primary schools.

10. Ensuring that sustainable accommodation and resources for teaching and learning are available having regard to health and safety regulations. 

11. The publication of information concerning the College.

12. The well being of students engaged in activities outside the College day/and or grounds.

13. Participate in collaborative educational and curriculum initiatives including overseeing the College’s role in the Ballymena Learning Together community.

14. Coordinate the College’s effort into obtaining the new sports hall agreed with DENI.
15. Ensure the efficient and effective use of the College premises. 

16. Promote positive relationships within the College.

PERSONNEL SPECIFICATION 
The person appointed will:

· demonstrate a sound knowledge of current educational developments and a vision of how Slemish College might develop
· demonstrate the ability to lead, enthuse and motivate students and staff to achieve their potential
· demonstrate the ability to work co-operatively with the Board of Governors, parents and representatives of relevant bodies
· display an innovative and confident approach to meeting challenges
· demonstrate leadership qualities, including the ability to lead by example 

· demonstrate clear and appropriate values consistent with the values and ethos of Slemish College 
SALARY 

Slemish College is a group six school. The Governors have determined the seven point individual school range (ISR) as points L24-L31.

EXTRACT FROM THE SCHEME OF MANAGEMENT OF 

SLEMISH COLLEGE

FUNCTIONS OF THE PRINCIPAL

General

31.
In addition to his statutory functions and subject to the provisions of the Education Orders and regulations, orders and directions made thereunder and to the provisions of this scheme and such directions as may, from time to time, be given to him by the Board of Governors, the Principal shall control the internal organisation, management and discipline of the school.



32.
 (1)
Subject to a financial scheme under the Education Orders, the Board of 

Governors may delegate to the Principal such of its functions in respect of the school for which the Principal is appointed, as it considers reasonable and desirable except functions relating to powers conferred or duties imposed by or under the following provisions -



a.
Articles 4, 10 and 11 of the 1989 Order which relate to duties with respect to the curriculum.



b.
Article 13(3A) and (3B) of the 1986 Order - appointment of parent governors - and Articles 122 or 139(5) of the 1989 Order - co-option of members to the Board of Governors.



c.
Articles 31 of the 1989 Order and 17(3) of the 1997 Order which relate to the provision and publication of information.


d.
Article 16 of the 1997 Order which relates to the criteria for selecting pupils for admission to the school.

e.
Article 18 (2) (a) and (b) of this scheme which relates to the provision of a statement of general principles concerning 


pupil discipline.

f.
Article 49 of the 1989 Order as inserted by Article 39 of the 1993 Order which relates to the preparation of a scheme specifying procedures in relation to the suspension or expulsion of pupils.


g.
Article 66(2) of the 1989 Order which requires the Board of Governors to use its best endeavours to ensure that the management, control and ethos of the school are such as are likely to attract reasonable numbers of both Protestant and Roman Catholic pupils.



h.
Article 79 of the 1989 Order which relates to proposals for 

 significant changes to grant-maintained integrated schools.



i.          Article 80 of the 1989 Order relating to the discontinuance of a 

                                    grant-maintained integrated school by the Board of Governors. 

j.       Article 124(1)(b) of the 1989 Order which relates to the  

            provision of a statement of general principles concerning pupil 

            discipline.

k.
Article 125 of the 1989 Order in so far as approval of the annual report of the Board of Governors is concerned.




l.
Article 131 of the 1989 Order which relates to charges and 

remissions policies.





m.
Article 14 of this scheme, except in relation to the selection and

appointment of teachers to posts of less than one year’s duration




n.
Article 40(3) of this scheme which relates to the convening of 

meetings


o.
Article 48 of this scheme which relates to the election of 

Chair and vice-Chair of the Board of Governors.



p.  
This Article of this scheme which relates to the delegation of 

functions to the Principal.



(2)
The functions to be delegated to a Principal under this Article shall not, 

unless the Board of Governors otherwise determines, include the power to take decisions on behalf of or in the name of the Board of Governors without the approval of the Board of Governors.



Curriculum

33.

In relation to the curriculum the Principal shall carry out the functions allocated to him under paragraph (4) of Article 17 of this scheme.



Communication

34.
 The Principal shall -



(1)  
promote regular communication between assistant teachers and 

parents of pupils; and



a. maintain regular communication and consultation between himself and assistant teachers on the management of the school, curricular matters and on matters relating to the education, health and welfare and discipline of the pupils; and shall report to the Board of Governors on these matters as necessary or when so requested by the Board of Governors.



Delegated Functions

35.
The Principal shall carry out any functions delegated to him by the Board of 

Governors under Article 32 of this scheme and shall report any action or decision taken by him in relation to those functions to the next meeting of the Board of Governors or as soon as practicable thereafter.



Duty of Principal – Pupil Discipline

36.
(1)
It will be the duty of the Principal - 



a.
to determine measures (which may include the making of rules 

and provision for enforcing them) to be taken with a view to -

(i). 
promoting, among pupils, self-discipline and proper

 regard for authority;



(ii). 
encouraging good behaviour and respect for others on 

the part of pupils;



(iii). 
securing that the standard of behaviour of pupils is 

acceptable; and



(iv). 
otherwise regulating the conduct of pupils;



aa. 
before determining such measures, to consult the registered pupils at the school and the parents of those pupils.

b.
in determining such measures - 



(i).         to act in accordance with the current statement made by  


the Board of Governors under Article 18 (1); and


(ii). 
to have regard to any notification or guidance given to 

 him under Article 18 (3);



c.
to prepare a written statement of such measures and to secure 

that - 


(i). 
a copy of that statement is given (free of charge) to the  

parents of all registered pupils at the school; and



(ii). 
copies of the statement are available for inspection (at 


all reasonable times and free of charge) at the school.

(1) The standard of behaviour which is to be regarded as acceptable at the 

School will be determined by the Principal so far as it is not determined by the Board of Governors.



Duty of the Principal – Pupil Suspension and Expulsion


(3)
In determining the measures in relation to the suspension or expulsion 

of any pupil the Principal shall - 



a. act in accordance with the scheme prepared by the Board of Governors under Article 49 of the 1986 Order as amended by Article 39 of the 1993 Order and any written statement of general principles provided for him by the Board of Governors.


b. have regard to any guidance that the Board of Governors may offer in relation to particular matters.


Duty of the Principal – Staff Discipline


(4 )
a.
The Principal shall be responsible to the Board of Governors 

for the discipline of all staff employed by the Board of Governors at the school.

b. 
In carrying out his duties under sub-paragraph (4)a of this Article, the Principal shall act in accordance with – 

(i).
any disciplinary rules and procedures; and

(ii).
any staff grievance procedures,

drawn up by the Board of Governors under Article 14(3) of this scheme.

c.
The Principal may suspend any person employed by the Board 

of Governors to work at the school where, in the opinion of the Principal, his suspension from school, is required.

d.
The Principal, when exercising a power of suspension under sub-paragraph (4)c of this Article, shall immediately inform the Board of Governors.

e. 
Any suspension under sub-paragraph (4)c of this Article may only be ended by the Board of Governors.

37               Unless prevented from doing so by illness or other unavoidable cause and 

subject to Articles 51, 52, 54 and 55 of this scheme, the Principal shall attend every meeting of the Board of Governors and of any committees established under Article 28 of this scheme of which he is a member. If the Principal is unable to attend a meeting of the Board of Governors or a committee of which he is a member he shall inform the Board of Governors of the reason for his inability to attend. In these circumstances the Board of Governors may require the assistance of a vice-Principal.

                                         _____________________________________________
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